
Step 2:
Sign in with

your abc123 and
passphrase

S T E P  1 :  V I S I T  U T S A . E D U / E M A I L A C T I V A T E

USING THE OFFICE 365 EMAIL

ACTIVATION LINK

Step 3:
Click the Green
Activate Button

https://utsa.edu/emailactivate


Step 4: 
Coffee break! 
Review your

new email
address and
give us a few

minutes to set
everything up.

USING THE OFFICE 365 EMAIL

ACTIVATION LINK CONT.

Step 5: 
Sign in to portal.office.com using your
new email address and the same UTSA

passphrase as always.

did you forget your new email address?
don't worry! 

you can find it at asap.utsa.edu anytime!

https://portal.office.com/
https://asap.utsa.edu/

